Instructions how to print out power point presentations

· On the web page, click on the link for a chapter. 

· A window “Downloading Chapter…” will appear. Choose “Open using Power Point” and click OK.  (If you want to save the file you can also choose “Save this file to Disk”

· This will open the power point (ppt) presentation.

· To print out the presentation:  

· Choose the “File” drop-down menu

· Choose “Print…”

· A new window “Print” comes up.  

· In “Print” window, under “Name” choose the printer to which you want to print. 

· In “Print” window, under “Print what” choose handout. Then choose “Slides per page: 3”

(make sure your page set-up is set for landscape in slides and portrait in handouts—this is the default)

This should print out the handouts. 

