Using “Signature File” with e-mail

This feature will place user specified information at the foot all e-mail sent.

Make a .txt file (MSword or Notepad) that has all the preferred info and save it somewhere.
(example: C:\Userdata\Word\signiture file.txt)

Then open Mozilla:
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Account Settings - <marleyps@wfu.eduz

The following Information is nieeded before you can send messages. If you do not know
the inFarmation requested, please cankact yaur system administrator or Internet Service

Provider.
Account Name:  [marleyps@wiu,edu
- Identity

Each account can have its own identity, which is the information that other peaple
see when they read your messages.
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Check the box next to
“Attach this Signature”

“Click” Choose to browse to where you

saved your text file
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For this example:
Go to Userdata and double “click” on
Word

Select your signature file and “click” Open
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Server Settings
“Copies & Folders
iddressing
Disk Space
Return Receipts
Security

Local Folders
Elnews.wfu.edu
Server Settings
“Capies & Folders
-Addressing
Offline & Disk Space:
Outgoing Server (SMTP)

Add Account..,
Set as Defaul:
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Account Settings - <marleyps@wfu.edu

The fallowing information is needed before yau can send messages. IF you do not knou
the informatian recuested, please contact your system administrator or Intermet Service
Provider.

Account Name: [marleyps@wfu.edu

[ Identity

Each account can have its own identity, which is the information that other peaple
see when they read your messages,

four Name: [Paul Marley

Email Address: [marleyps@wu.edu

Reply-to Address: |

0;
[V Attach this signature:
| Choose... |

Sample info:

Paul S. Marley
Academic Computing Specialist

Department of Art

Wake Forest University
336.758.4803

marleyps@wfu.edu

http://www.wfu.edu/~marleyps/

C:\userdata\Wordisignature _file. bt
™ Compose message:
Advanced. .

e | e

You will see the location of your file in
the box, then “Click” OK

Other info might include:

Office location

Office Hours

This will show at the bottom of every e-mail

you send.


http://www.wfu.edu/~marleyps/

