Back up Data/ Write CDs with the R-40
Use standard CD-R
Close All programs prior to beginning this process!!

Place CD in drive on the right side of the Thinkpad
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Make an exact copy of a disc in your collection Q Archive or share Files in the most compatible Format,
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Make a Music Disc m Format a Drag-and-Drop Disc with DLA
Create a music disc far playing in your PC or home sterea., Easily drag files to your disc from Windovs Explorer, s you would with a floppy
disk, Onlly computers with DLA {Drive Letter Access) or a compatible LDF reader
will read the disc,
Make a Data Disc
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To add data o your disc, click Add Flles and
Folders below or drag files from Windows
Explorer here.
Chonse your files, Choose your files.
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LSRR B Create your disc, Click Next when you are ready to create your disc
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Add Files or Folders (see amount of available space)
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“Double Click” on Userdata

“Click” on the desired folder
(hold down the Ctrl key to select more)

select files and folders to add
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“Click” the Add button

9

S
9 SONIC”
IQ Yalume Label j QX
Hame size | Type | Patt
IC¥adobe Reader 6.0 File Folder s
() Tutorial File Folder i
% Help pdf 4MB  Adobe Acrobat.. Ciu

Choose your files.
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See how much space you used (in red) then
“Click” Next to begin writing CD
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Progress:

Create your disc.

The writing process has begun. Sit back and
wait until it has completed. The amount of time
required for this process depends on how much
data you are putting on the disk. Expect 10-15

minutes.
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( Your disc was ereated suseesshully

Ta take anather copy now, insert a blank dise and click Make Another, To save
this fil st 50 you can easiy make another copy later, cick Add ta Favortes.
Otherwise, click Done.

Add to Favorites I Make Anather

Create your disc.

Click “Done”
The CD drive will eject the disk.
Be sure to label the disk with a “Sharpie”
(Name, Date and available space) and put itin a
sleeve.

**More on Next page**




Things to think about:
The amount of your data may require more than one disk. You can only write to the
limit of the disk (650-700 MB) at a time. Check the size of your folders by “Right
Clicking” on them and viewing the Properties. See size in MB or K.

If you don’t fill the disk completely you CAN add more later!!
(CDs are VERY inexpensive so use a new one each time if keeping track of space
used is too much trouble!)

Back up the Folders you use the most REGULARLY! Word, Mozilla (e-mail), etc...
(Try to clear TRASH and SENT in Mozilla before backing up).

If you have questions or concerns Please call or e-mail me!
4803 — marleyps@wfu.edu



