Creating a share folder on the XP Thinkpad
(A-30 and R-40)

1.

(i Userdata

J File Edit Wiew Favorites Tools Help

=101

| &

J (JBack ~ €3 - (B |,'-:'Search ~ Folders | [l=

J Address I“D Userdata

[

File and Folder Tasks

(2 Make anew folder

£ Publish this Folder to the
Wweb

= Share this folder
Other Places
@ Desktop

id My Computer
\.3 My Metwork Places

Details

Creates a new, empty Folder,

| Ble Edt  view

li‘mccess () Thhuskrakor 8 1y videas

% [Dadobe 175 Help [C)PDF Files
(& AT_Seminar 175 projects |=)Phatashop
() At Dept Clava ) PowerPoint
() Asksam [C)Lab Skuff ViewH - 5
D) Dennis [ lubin = @
() Downloads CMarley arrange Icons By b P
IC3)EI Host Symarleyps Refresh

~ [C)Encore Tutarial Simars P
[E)Ezxcel [S)mavie maker E P
[C)Faber [ Mozilla R ik

& Folder | few ]
= Shorkcut Properties |

;‘ﬁ askSarm Document ) WinzIP
¥ e Briefrase I word

S Eitmap Image

@ Microsoft Word Document
6: Flash Document

@ Microsoft Access Application

[ Y Ty .

2.

® Userdata

=101 %]

Favorites  Tools  Help

| &

J (JEBack - &3 - [} | ) Gearch [ Folders | G-

J Address I_u:I Userdata j
I Access [C5) Tllustrator [y PSPS Files [)winZIF
Iy Adobe [5)1TS Help EMV Yidenos [Cyword
(e A1_Seminar [C0)ITS projects [C)FDF Files Co)wWs-FT
I Art Dept ) Java [C3)Phatashop =TT
I Asksam [C)Lab Stuff () PowerPoink =TT
|C2)Dennis [ Iubin [C)Producer [yt
[ Downloads (" — [CyHTML
[C)E Host [ T — [Chsignature File_2003
|=)Encore Tutorial [ymar ) () 5mith
D) Excel [y movie maker [C)50unds
|C)Faber ) Mozilla [Chtemp
|y Faccinka [0y eBiooks [Ctemp mail
ICD)Finn [y Library [ Text
Iy Gentry i ry Music [ Thompson
[CHHTML 2}ty Pictures [SiTitus

1 | i

|1 objects selected

| | 4 My Computer

Open Userdata
Right mouse click
New — Folder

Name it something appropriate and
simple:
share_here
or
share

Shared folders should NEVER be created
on the Desktop. Shortcuts to the shared
folder on the Desktop are OK.
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Properties
Right mouse click on your new share and
select
Sharing and Security...

It will be helpful to have the exact WFU username of every individual
you intend to give access to this folder.
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To configure settings far offlin
Caching.

type the username

(to add multiple usernames separate each
entry with a colon “;”)

then click OK

Enable the share by clicking
Share this folder
Then click the Permissions button
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Click Full Control in the Allow box

(user control can not extend beyond this

folder!)

Don’t click OK vyet!
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Click once on “Everyone” to select it
Then click Remove.

This limits access to ONLY those users you
specify. Leaving the “Everyone” user in the

list can open your computer to hackers!
Now click OK.
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folder.
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Now click OK.

The folder will now show up in your
Userdata with a hand under it...




