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Userdata Back-up via Network to ARTSERV

Prior to back-up clear out TRASH and SENT folders in your e-mail program
If you are using Mozilla mail backing up the old Netscape folder is
unnecessary (burn it to a CD and then Delete it from Userdata)

Close all programs

Start — Run

) Help and Support

] Log OFF matleyps...
[ (@) shut Down,..

start | & 2] 5 @

Heae

Type - \\artserv

Run 2|

= Type the name of a program, folder, document, or
5 Intermet resource, and Windows will open it For waou,

I=IH

g

=~

"‘">| Ok I Cancel | Browse, .. |

H 113 7
Click “OK
You will see a list of folders
DU S=TE]
J Fle Edit View Favorites Tools Help | :,"
J ) Back ~ £ ~ ¥ | ,'-:' Search ||~ Folders ‘ -
JAgdress I :J Viarksery j
& Barnes.
Network Tasks A L Battle
’2 Add a network place j :‘cjzrnto
t}‘ Wiew network connections “‘ Finn
@ Search Active Directory _" Gallery
q{" Genkey
q_) Hallberg
Other Places A o Herrin
#" Deacnet "{ Hitchcock.
o Knott
@ Entire Nstwiork. & Laughlin
f My Computer L Lubin
D Userdata _" Marley
C‘n‘d Printers and Faxes L McHerry
L sherril
Lo Smith
Details ¥ L Thompson
L Titus
% lPrinters and Faxes
|20 objects P

Double Click on yours to Open it



7. Then Open your Userdata

8. Place windows side by side Select the contents of Userdata and Drag n’ Drop

them into your folder on Artserv
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Close all windows
10. Resume your normal work

If you have questions or need assistance call me 4803 or e-mail me

marleyps@wfu.edu
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