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1 Installation

1.1 Class material

1 CD-ROM contains large sample files, and additional materials. Y ou do not need to put it in at thistime.
Y ou will be asked to insert the disc when it is needed.

2. Copy class materials from \\acad1\physi cs\pub\Epcl ass

From “Start menu”,

choose “Run ...” and type the network path

Windows Update
' Programs L
L}
o @ Documents r
=
:ﬁ % Settings r
@ Search r
£ run 21x|
p @ Help
wpe the name of a pragram, Folder, document, ar
§ Type th i Folder, d b
= Rﬁ I Internet resource, and Windows will open it for wou,
Cpen: I'l,'l,au:au:ll'l,physiu:s'l,pul:u'l,EPcIass j
& Log OFF wipow, ..
§ Shut Dawr, ..
K, I Zancel | Browse, ., |
[dhstart || 1] & 3]

3. Copy the folder “Digital Asset” to your local hard drive' s “C:\userdata’ directory. It may take afew

minutes; the folder is about

& VWACAD1A\PHYSICSYPUBAER:

J File Edt “ew Go Favontes Help

27 MB. Ignore any other folders on the server.

w C:\Userdata

=10 x|

=0l x|

J File  Edt “iew Go Favontes  Help

LI

gikaldzzet ternp .
Diﬁset ;EI
[

zzet

|'| obiect(z] zelected

S 1o oo o o
i booess Binder download Encel HTHML
: % % Digitald, k
s o e 0 a o
La rnicrosoft My Library My Music My Pictures Metzcape
|'I object(z] selected rl_,g‘ Ay Computer j




1.2 Install Extensis Portfolio

1. Install from hard disk C:\userdata\Digital Asset\Portfolio 5.01\Install\setup.exe
& C:\Uszerdata\DigitalAzzet\Portfolio O] x|

J File Edit “ew Go Favortez Help

|1 object(s] | =) My Computer 2

2. Personalize

Welzome to E stensis Paortfaliol

|f your hawve purchased Extensis Paortfolio, click the Personalize... button,
You'll be asked for the serial number that came with vour package. Lntil
wou enter the senal number, the software operates in demo mode.

To by a full functioning wersion of Extenziz Portfolio, prezs the demo buttan,
'ou curently have 30 davs until thiz demo expires.

To purchase a valid zenal number, pleaze call Extenziz ar wisit uz at
ey extenziz.com. [nthe LS., call toll-free 1-800-796-37938. In Europe, call
A1-30-247-60-50. Warld wide call 503-274-2020.

3o ko aur web site far a warld-wide lizt of distributors of Extensiz praducts.

Dema |

3. Serial number: FFE-500- . . . or choose Demo if you are not given one
Pleaze perzonalize your copy of Extenziz Portfolio:

Your Senal Mumber can be found on the back. cover of your manual or
CD zleeve. If you purchazed electronically, you should have received
wour genal number via Email,

“rour Mame: I.-'l‘-.TE |

Crganization; IWakE Farest University

Serial Number:  |FFE-500-

k. I Demo




2 Get organize
+ Keywords—for searching
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2.1 Keywords




Chinese
Egyptian
Japanese
Greek

Roman

[talian

French
Netherlandish
Spanish
Dutch

British
Ancient American
American
Argentine
African

Gothic
Modern
Contemporary

1600s
1700s
1800s
1900s
2000s

1960s
1970s
1980s
1990s
2000s

Blue
Brown
Green
Orange
Red
Yellow

Sculpture
Pottery

Whesl throwing
Hand building

Painting
Drawing
Sketch
Watercolor
Qil

Acrylic

Mixed media
Dance

Re-sequenced
Composite

Renaissance

Napoleon

Civil War

World War |
Revolution

Hudson River painters

Business
Commercid
Education
Collaboration
Personal Portfolio

Workshop
Lecture
Seminar
Presentation
Contract
Fun
Personal
Collection
Design
Production
Publishing
Performance

Inspiration

Imaging

Computer Graphics
Animation

Digital Video
Movie

Motion graphics
Art

Press release
Magazine
Brochure
Flyer

Font Design
Layout
3D graphics

CaGl

VR
Panoramic
eBook

ePaper

Interactive
Dynamic

Clip art
[[lustration
Background



2.2 Categories




Project

Idea

Brainstorm
Napkin Sketches
Draft

Prototype

Beta

Final

Production

Web Graphics
HTML pages
Digital Video

Borrowed from web
Scanned from book
Origina

Digital Art
Photography

Splash Screen
Manual

Cover

Sleeve



2.3 Custom fields




Artists — me

my dad

my mom
Vendor - ItIsJustArt.com

Museum of Modern Art

Status - In Exhibitions
In Gallery
Used in public web pages
Completed
In Progress
In Final Production
Wait till someone call
Never going to finish
Not even started
Thinking about it

Major color scheme - Blue
Brown
Green
Orange
Red
Yellow

Priority - Spouse wants it
Mom wants it
Boss wants it
For tenure
Just for fun

Grade - shown it to everyone already

Itisok
Don'tredly likeit
Don't let anyone seeiit

Target - Sl it
Publish it
Bury it
CD-ROM
DVD-ROM
Web
Print

Technical Fields
Photolnfo

Shutter Speed — 1/16,000 s, 1/4000, 8s

F Number —f/64, /32, f/11, /8

Focal Length — 17mm, 50mm, 500mm
SO Speed Rating — 100, 200, 400, 1600

Exposure Compensation - +0.3EV
Exposure Time—0.0125 s

Flash On/Off
Quality Setting — HighQ, Normal

Camera Manufacturer — Nikon, Olympus

Camera Model — Coolpix 995, D1x,
DIMAGE 7,
Canon D30

White Balance - incadescent

Image Adjustment - sharpened

Resolution X, Y — 180 dpi

Unit - cm/inch

Components— RAW, Y CbCr

Misclnfo
Country — USA, China, Japan, UK
Province/State— NC, SC, NY, CA
City —WS, MCO, LAX
Object Name -
Headline -
Caption -



3 Introduction

L
o o i

Removable media

10



4 Terminology

X4

Records — each piece of material

Catal og (or many) — afile, each store many records
Gallery (or many) —shows all or part of a catalog(s)
View (3 kinds) — different way of showing agallery

R/
L X X )

>

R/
%

11



Gallery 1

T

Cataog(s)

o

17—

ecords

Gallery 2

W
: o

Thumbnail View

List View

Record View

Thumbnail View

List View

Record View

12



Catalog

= “WACAD1WPHYSICS\PUBAE Pelass\DigitalAsset [_ O] x|

J File Edt “iew Go Favortes Help

EPclazsviden.fdb

1]

| »

=l

-

|1 ohject(z] zelected

S5 Local intranet

A

13



5 Getting Started

» @ Acceszones
@ Startlp
Documents r @ Metzcape
E Paortfolio 5.0 ¥ Partfolio 5.0

@ Puortfolio Help

Search [ ReadiMe

E Register

Programs

Settings r

Help

Bun...

Log OFF ...

g% | T@&HEL

Shut Davn...

|H&s >

p=
k=]
Ll
=
=
C
aq
=
%]
[ =]
_—

Welcome to Portfoliol

=]
Welcome ta Extensiz Portfalio.

whould wou like to: Canicel

" Create a new Portfolio catalog?

& Open an existing Portfolio catalog?

[ Don't show this dialog at launch

Go to C:\Userdata\Digital Asset, open the file “EPclass1-01-all.fdb”. Ignore the .adm fileif thereis one there.
T ]|
ok [T = ml @l ol T

o [T EEP R
2 ek ] Pk P g
. Do
i e i [
P | Fubkidea
| TS | Charian
1 Fxzin ol ATEE Hs
H

o] Flmpem  [[Frani o sim | [T I
[T Sera———— = Loarmsl | P e |rn-r-u..r-.w-;rh- T | Cawasd I
' ' [

I!fﬂll-..

14



Y ou should see something like the following.

I Paablodio - FPelass] 01 -all idh
Fie Ecit View Catslog lem Seapts Wiedow Help
D&% ¥ e RmaR(EEED
# EPelazs]-070-s0 1dls - Lnkiled
Shovarg 43 of 43 ieconds
WAEE FOREST
will-chapel jpg wiliogo jpg angrybeaver sf Besthoven's Sth 5. CANYON. W0
[

& ) . “

APPLALISE WAy teRoswell 22060, . fuior] au ACO00EE- v allow- customCursor swef

Bk i

IEW-ThirkPad_A . IBM-Intel_Pentiv.. de-metro-washint.. composersiyles . Wond2000Hisico. |

For Help, press F1 &

(Note: See Appendix B, p. 294 of manual for list of supported preview file type)

15



6 Viewing

6.1 Views
Change to the 3 different views by clicking on the icons on the toolbar

NS & w? | HlerRrlEaRrRBEES

Thurnbnail ‘iew

6.2 Previews

6.2.1 Single Image

VACADTAPHYSICSWPUBAE ... Mi[=] E3

\DPI Unknown |240%107  100% ¢

(note: it isfrom anetwork server)

6.2.2 Multiple Pages

(note: the multi-page icon)



7 d St DA el ppt
3.L|U..|[|:l| L] |1 | » | n|
=
ART 2014a - Digital Asset
Management
Extensis Portfolio 5.0 —
1 | ;IJ
] L S

(Note: it ison the CD-ROM, you will be promoted to insert the removable disk with the volume)
Portfolio |

& Pleaze inzert the removable dizk “ATG_Dakd_EPR" into any drive.

Cancel |

(Caution: not al features supported of native application in preview)

6.2.3 Animated GIF
% d:\anim\AGDDD46-yellow-black-strip.GIF

4 r 4 r 4 r 4 r 4 r 4 F 4 F 4 r 4 l’_\ﬁ
r =) 413 1

DPl Unknown  [480x8 2

6.2.4 Audio

%% d:-\audio\midi\CANYON_MID

\DPI Urkricwar Unknown 2




6.2.5 Video

6.2.6 Placeholder

_-liI-:i_

Tela e el e

| i Thdi & & placeholder image. Pleass use’ Uipdsie llers™
1 b, P g e i e

Ehgridailng |

6.2.7 Other Files

Try
= Adobe Acrobat PDF — external application launch right away
= Text file—ask to edit

.! Tha v appicabon cannol diple i e by Woud you

B i el e Tl e d ™
[ ] w |

= ond file—ask for application
e | - |
(o [ vrmeimiie= o 1] ) 9] IR

hrw B i o

oyl

Jicgageary 4aa

(g = S ML

woh s rrm pep

Mepms [ [ B |
Flsi i fot I-'i:l:ium'm-rl'lrll ﬂ Carmsl |

(Note: manual incorrectly said Acrobat has multipage preview, see Extensis website FAQ)

18



7 Searching

7.1 Simple Search

Open Epclass1-02-find.fdb
T - |

i [ s sl @ sl

I Pedm 7471 -l ikt

Flepe [Pl (Gired o8

|_Gemn ]
Pl trpms [Pt s Zhog e ekl | Loee I
e

(Note: only some images are shown in this catalog’ s default gallery)

Click Find on toolbar
File Edit “iew Catalog [tem Scrptz Window Help

DS &2 | =% 2l

Find

Find - EPclass1-02-find.fdb

Criteria | Catalogs I

Saved Finds: IDefauIt j
IKE_I,Iwnrds j Istarts itk j ||
[ Find in Gallery [ Display Results in New Galleny = | St Muliple Eatalogs

kare Choices | FEET Ehu:uiu:esl Find Al | Find I

Let'stry keywords like
Fog
Pottery

(Note: Find All will show you al record)

19



7.2 Saved finds

i window Help

MNew Gallery Chrl+

Lit Gllries Cosshiter | I |

Save Gallery Chl+5 Finds | b
Save Gallery As.. Cil+Shift+5

LCazcade

O efault
Tile Haorizantally G ﬁ__au

Tile YWertically

Cloze All

Show Catalogs
Show Findz
Show Gallenies
Show Categories
Mazter Palettes
Show Sarting

1 EPclazz1-01-all.fdb - Untitled
v 2 EPclass1-02-find fdb - Defaul * Find I Clear | Find &l |

7.3 Complex find
Find - EPclass1.fdb |

Critena | Catalogs I

Saved Finds: | Defaul =l

| Keywords =] | starts with =] fvir
[and =] | Color Made =] | matches | [Black & white =]
[or =] Estersion win x| | contains | NG

[ Find in Gallery [ Display Results in New Galleny [T Search Multiple Catalogs

kare Choices I Fewer Ehnicesl Find Al | Find

Try
pottery and
extensonwin : PNG

(Note: see manual caution about date and time fields)

20



7.4 Multiple Catalogs

Find - Selected Catalogs

Critena | Catalogs I

Saved Findz: I Crefault j

IKeywurds j Istarts with
™| Eirdllir Gigllem ™| Liieplan Besults im b ew Galemn

kare Choices | FEEET Ehnicesl

Find - Selected Catalogs

Criteria  Catalogs |

}:’ | Catalag

=

W Search Multiple Catalogs

ol [ Find

| Gallenies |

E EPclazs1-01-al.fdb
A2 EPclass1-02ind fdb

7.5 Document Text

Find Document Text |
Wiordz to Find:
[
I j Istarts with j

— Find Optionz
[ Findin Gallerny

= | Seameh uliple Eatalogs

[ Dizplay Fesults in Mew Galleny

Fird I Cloze

Y ou can try to search for Blah

21



7.6 Sort

0 = DT

v Status Bar

Help

v Thumbnails
List
Becord
Customize. ..

Chrl+T
Chrl+L
Ctrl+R
Clrl+Dr

by Catalog D ate
by Filename

by E stenzion 'in
by Other...

Crl+5Shift+Ln

Fefresh

Ctrl+5Shift+L

Ahwayz on Top

Showsz or hides the toolbar

|| PR s e R

VYiew By Other

Indexed Figldz:

Arhist

Cataloged
Color kMode
Created
Creator kac:
Estension twin
Filz Size

File Type Mac
Filename
Finizhed Date
Height
Harizontal B esalution
Lagt Modified
Last Updated

&+ fscending

o]

" Descending

=l

Cancel |

] |

Sorting |

= J, Color Mode
Created
Creator Mac
E stenzion 'Win
File Size
File Type Mac
Filenarne
Finizhed D ate
Height
Harizontal B esolution
Last Modified
Laszt Updated
LISt P'ru:e

[~ Eeep Su:urted

ﬂ v Sarhsscending
Sort Descending

| |

22



8 Gallery

8.1 Save Galleries

Save Gallery

Marme: |gnvernment

Saved Galleries

all Done
Drefauilt

JPE

3 Open
Pottery =

Bename. ..

.

Delete

8.2 Customize

Customize Gallery |

Thumbnail Wieww I Lizt "Jiewl Fecard Uiewl Saved Elptin:nnsl

— Current Font Fields:
Aial | Filename =
[ |Cataloged
Fart... | [Color Mode
[ |Created
[ |Creator Mac
— Thumbnai [ |Description
iz [ |Extenszion Win
[|File Size |
Border: INu:une j [|File Type Mac
: [ |Height
Szl I5 [ |Horizontal Resolution
E ackaground Calar: IWhite j DKEP"DMS_ .
[ ]Last Modified
Text Calar: I Black j [Last Updated x|

Save az Default | Festore Defaulks | 0k, I Cancel | Sl |




8.2.1 Record View

Customize Gallery

T hurnbnail \:"iewl Lizt Wiew Record Yiew | Saved Elptin:nnsl

— Current Font Fields:

Anal

Fant... |

— Thumbnail
Size: I'I'IE:-:'I'IE

[
Border: I MNore j
[

B ackground Calar; IWhite

Test Color: I Black j

[T Display az List W Show Field Mames [~ Edit

[ |Horizontal Resolution
[ ]Last Modified

Save az Default | Festore Defaulks | k. I

Set Humber of Rows

Enter the number of rows to dizplaw: |3
Cancel |

Re-arrange field

Number of rows for mutli line field
Edit mode

List mode

0O 0000

o e
“,I = |

Baigm

|l Wil |
[ [—
¥l Naw

Lt

M. =

s
WALKT. LT i
Laasie b o]
-

_—
L]

I o Wil T 1

Fmmd FETT
s Syw




8.2.2 Saved Option

Customize Gallery

(Note: see manual for saved find gallery which is dynamic instead of a static collection)

8.2.3 Borders

25



9 Using media

= Right mouse click to edit original

= Draganddrop

= Copy and Paste

> inpreview (according to manual, it usually works from gallery too)

» section of image

9.1 Edit Original
@ Fresvigw Original

E dit Original
Cut
Beethoven — Paste
Tl

Froperties

30 K

9.2 Slide Show

Slideshow Options

= Timed

I 4 Second Delay

— Digplay Size
% actual Size
¢ Full Screen

[T Continuous Loop

Cancel

]|

¥ Dizplay Field: Dezcription

[

I |
R R e s s

9.3 Copy to other applications

Let’s create a new PowerPoint presentation



Break

27



10 Creating & Importing

10.1New catalog

Lok, jm: Ia Digitaldzset j ﬁl

1 anirn 1 maps Caw W
|1 atg [ notes EPclaszs1. adm I
1 audio [ vector ﬁ EPclazs1.fdb ﬁ I
] extenzis [ video EPclass1-mizc. adm I
|1 handout ] web ﬁ EPclass1-mizc.fdb ﬁ I
|1 ibm [ wip EPclazsT-zound. adm

<] | >

File name: | Open I
Files of twpe: I,-i'-.ll Files [*7] j Cancel |

¥ Include Sub-Folders Select Current Folder

2

Cataloging Options

General I.-'-‘-.u:h:l I Updatel Mappingsl File: Typesl Exclude Stringsl

Modification kMethad: [f¥E]

d and Update

EBath az kewwords: IFiIe and Folder Mame

Path az Categories: INu:une

Thurbnail Quality: — |High

L L L e

Thurmbnail Size: |1 124112

Help
Thiz contralz how saurce files are handled. Adding will create new records in the catalog
if a record does naot exist. | pdating will update a record in the catalog if a matzhing
record already exists.

k. I Cancel Help

28



Cataloging Options

General Add |L||:u:|ate| Mappingsl File Typesl Exchide Stringsl

¥ Exbract Description
¥ Extract Thumbnai

[ Always Detect Digimarc

[ Skip Files withaut Thurbnails

—Wideo
¥ |Ize Poster Frame

' Use Frame # |1
™ Use Frame after |1 Secs

— Document Test Indexing

[ Index Document Text

Edlt Ezelisiam List |

—Help

Check: thiz option ta look far any keywordz stored in the zource file. If they are found,
they are added to the Portfolio record's kewword list,

k. I Cancel | Help

(“include Document Text” for PDF and PPT only)

Cataloging 5Status

gony-co-p-rain-walkm. .

— Status
E =amined: 27
Remaining: 10
|Jpdated: 1]
Added: 27
[gnored: 1]
— File Locatian

L4 zerdatatDigitaltzsethadditems webpageshzony-co-jp-main-walkma. .

Catalog Properties

General  Statisticz I

Catalog Feywardz Count Wolumes Count
Animation 1 ﬂ ATG_DaAM_EFS 10
Aprhrodite 1 L C: 11
Argus 1 [nln] 1
atg-logo. gif 1 PHYSICS 25
Auguste 1
barn. ped 1
Behead 1 j

Save Feywards to File... |

k. Cancel Help
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10.2 Administration - Level

Catalog Access

s dririztrator

Fublizher k. I Cancel |
E ditar
Reader

Lewvel: I.-’-‘-.dministrat::ur w | Paszward: I

(Note: see manual for different access level)

Preferences |
General I Advanced I

¥ Confirm Delete From Catalog

¥ Show Options Dialog on Add/Update
W Autoplay Movies and Sounds

¥ Show Welcome Dialog at Startup

[ QuickFind Opens Mew Gallen

¥ Fit Preview Images to Window

[ Prompt on Urtitled Close

¥ Display multi-page icon on Thumbnai

Default open mode: I.ﬁ.dministratur j

Image Dimenzions:
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10.30rganize

10.3.1 Keywords

Portfolio - EPclass1-02 Fdb

File Edit “iew | Catalog ltern  Scripts  Mindow Help

M = _  Eind. Crl+F
@ | Find A Crl+'
Find Placeholder Records
Find Diocument Tegt

Beplace... Chrl+5 hift+F

Add [temz... Chrl+E
pdate [tems Chrl+
Delete ltems. ..

B ackground Cataloging...

ataloging Options... Ctrl+J
LCatalog Properties... Chrl+5 hift-+]
Mizzing Files. .. Chrl+5 hift+d
Adriniztration. .. Ctrl+H

Slideshow
Slidezhow Optionz. .

Chrl+;

Ctrl+5 hift+B

Aocess...,

Catalog Administration

K.epwording | F'asswu:urdsl Custom Fieldsl Startupl F'reviewsl

— Mazter Kewwords

| fudld |

Eelete |
EEmame... |

Expart...
[ Allow Orly Kewsards from aster Kepaord List

¥ PBarze Keyword Phrases

0k, Cancel Help
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10.3.2 Custom Fields

Catalog Administration

Keyw::nrdingl Passwords  Custom Fields I Startupl F'reviewsl

Figld Mame

| Type

dd

LRL

LURL Field

Edit..

Hemoyve

L

Cancel |

Help

Custom Field Defimtion

Harme: FieldM ame
Tvpe: I Ctring
Length: 249

[T Multiple ‘Yalues

[ Predefined List ity Lk, |

Cancel

Ok I
&= |
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Edit Custom List |
Iarrrrrrggghhhhh Add
Completed
In Progress LIElEte |
Mever gaing ta finish
Mot Started
Praduction
Thinking About It Imnpart.... |
Expart... |
] |
¥ allow only words from List Cancel |
10.41tems

Portfolio - EPclass1-01-all.fdb

File Edit “iew Eataluglltem Scrpts  WwWindow  Help

M = 1A ? Iterm Properties. . AJt-E nter

@ | | [ Edit Eeywardz.. Chrl+v
Preview. . Clrl+B
Edit Oniginal... Clrl+bd
R atate Thumbnail »
LCopy Original.. Chrl+Shift+C
Move Orniginal... Clrl+5hift+7"
Delete Original.. Chrl+Shift+
Find Oniginal... Clrl+Shift+F
Rename Onginal... Ctrl+Shift+H

Read Digimarz 1D
Embed Digimarc 10

Create Placeholder Becord....

 alaril [t
Zaan i |
St Size il
o e L

Shows the kems Properties dislag far the cUimerty selected Tems




104.1 Properties

Properties - iptc-test. tif
General |Ke_l,lwcm:|s| Fields I

M arne: iptz-test kif

File Size: 1051 K File Type: tif

Lacation: ATG DAk EPSweb

Modify Date: 05/15/2001 5:37:22 P Catalog Date: 05/15/2001 5:43:10 Pk
Create Date: 051542000 53722 Pk Update Date; 051842001 1:52:34 P

Dezcription:

k. I Cancel | Help

Properties - iptc-test. tif
General Kewwords | Fields I

[tem Feywords: M aster Keyword List:

1960z
1970z

D owwnloadedFromisfeb 9 19800
web 7 2000s

a0
lAnimation
Lt

blue ;I
Sl Eemoyve | et ] |

—

k. I Cancel | Help




Properties - chess_ jpg |

Generall Fewwords  Fields |

Field Mame | Type | Walle |
Atigt String wip
Background Info Text Block hand building project for Sawtoo. .
Finighed D ate Drated Time 12/30/2002
Lizt Price Decimal E4.93
Mumber of Pieces made  Integer 1
Sale Price Decimal 19.99, 23.99
String In Progress
IRL AL Field yipcw
Wendor String KED

k. | Cancel | Help |

10.4.2 Keywords / Categories / Custom Fields

! Portfolio - EPclasz1 . fdb
Fil= Edit %iew Catalog ltem Scripts | Window Help

0 = 1= -? I— Hew Gallery Ctrl+G
@ | | Ctrl+5 hift+

Lizt Galleries. ..
Save Gallery Chrl+5
Save Gallery ps. . Chl+5hift+5

LCazcade

Tile Honzontally
Tile Wertically
Cloze all

Show Catalogs
Show Findz
Show G alleries
Show Categaries
Maszter Palettes Show Mazter Kewwords

Show Sorting Show Autist

v 1 EPclazs1.fdb - Untitled Show Statuz




b azter Kewword List |

1930z

2000z

A mimation

LA

bl

CG

Clipart

D ownloadedF romisfeb

Graphicadrt

orange

Paintinm
Azzign

Categories |

-3 vip

M azter Statuz |

Completed
In Progresz
Mever going ta finizh
Mot Started
Froduction

Thirking Abaout 1E

Azzign

I Eind I

Mew Cateqany...
Delete Categary. ..
Rename Category. .

Apply Records to Category

R emowve Records from Categony
Show Fecords in Categaory
Show Records in Sub-Categories

Create on Disk. ..

Delete All Folders
Espand All Folders
Collapse All Folders

Hew.. | Bemove...| Delete...

[rnpart....
Expart...

Refrezh
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10.4.3 Advanced assign keywords

o Multipleitems Edit
o Find and Replace

(Note: see manual for details)

Replace |

— Context
: : Replace I
" Replace all items in Gallary

" Search Selected ltems ﬂl
Edit Keywords | " Search in Gallery
Item K.eywards: State: | ok I ~ Find
E:f? = Cancel | IKE_I,IWDH:IS j Istarts with j
anarebeawver. aif
Beethoven's A3 4 itern(z] IWW
Beethoven's Bth Sym... zelected
D' ownloadedFromia eb ~ Replace
rricli Aszigh | -
Symphony.mi I Keywords J
wilogo.jpg i Delete |
i ;I Iwel:u
Inewitem £dd | ¥ Add to Multi-valued List
10.4.4 Originals
a Copy
a Move
o Ddete
o Find
o Rename
Hename File

Name: [TNTEETE
)4 I Cancel |




10.4.5 Background catalog, mapping, categorize with path

lackguand Cilabogrng 0
T
| el -aes Ede |
Haw |
Do |
[poe ]
A pmgen Upw u
R TRT TP FE T :!
Fulien Sctiag
it Folin
| ookl e 'I
T i ¥k bokdeny I+ P in i Bade
G [ ]

(Note: Need to have Portfolio running, and enable once to be active.
Manual shows the main window has status column, only in Mac version?)

10.4.6 Watermark (Digimarc)
Embed Digimarc 1D

QD Creator |D: {0 - Jooodon Embed

Copyright Y'ear; |2I:IEI1 Cancel

.

¥ Bestricted [~ Adult Content

W atermark ' '
Crurability: J

Law ' ' High

Target Output;

Once embedded, a watermark cannat be removed. W atermarkz
may change the appearance of the image.

(Note: see PDF file on CD for more information)

10.4.7 Other Options

Note: See manual for other import options such as
Add/Update methods

Field conversion

Categorizing from folder

Disk preview

Mapping

(Note: see Appendix C, p. 295 for mapping fields)

a
a
a
a
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11 Managing

11.1Missing Files

Mg hls o coasently inounlid volines.

WarEDTVPHYSICS \PLUEE Pl iy ol dind et 1534 :l
WRACEDTWPHYSICS \PUBSE Plass dermp o abde pdf
SACADT WPHYS LS WPU BNEP cless'usbuuwlingn og

WWACAD T WPHYSICS\PUBNEP clags'swbuwlu-chapsl pg
Calculating Missing Filles SWACADT \PHYSICS PUBE P b b wslu-ndes,_iT 5
SRACADT WPHYSICS WPUBNE Pl oo b-camipsign gl
SACAD WPHYSICSPUBNEP clan s wwbulsshu-top-head? of
WWACFILE SN L W Dngeriratona ety image:al g-loge of

i | "

R | | ]

11.2Updating

poul” sl b bl bk e s i

= = |

1 Tl b T
Bvtootm 47

T (|
ks [ 3 Cotrnd = ol @ siEm

o ] e B gusen g
el ogi i)
ia i R
o B kA necicia. oed
L allsstlman dee
Galieadisa

Fiirgires .rlu.ll i b e | piEsl I

Film ol oo i = sl r
;mmug:urnmmmuum e |

11.2.1 Name change

Portfolio |

Al pou sune you want to use this filename?
Qld name: oniginal-name.psd Mew name: moved-to-elsewhere. pad

Mo |

& The name of the file haz chanaged from the ariginal.




11.3Recover
Rebuilding catalog

e[S T =1 &) @ HIE T || samnlSowen = ) gl ol I
sdcler £Piclas 1004 Ik 1l ackdteen: EPrly 1 02 nd i
N harkut _ el el b
Y i il Fely L =
Prrtola .01 SIPoriike 501
“HPoatitel 50 Putulebii
dvo Jie
W o
Bl £ Poimstan -t it EPclary] 01-all il
Flapwse: [z ik | Opa I Fils pamac  fenziid | S |
Pt al gt | ol Coatudng Fibss [ bl =l Cansl I Bt i Lyt || ool (stsicay Fiksy [ 1o [ Larcel |
=

et it Fitmimiv ey

Pastiog Racosh Pty b o |
EEERENNNENNEENNEEN [(LITTITINLT]] [ L1LIIL[]]

NN, A crmatle seconds have b aded o e e ol




12 Exporting

12.1HTML

Export HTHL

% Use Curent Visw Settings

) [Usze Template:

]|

Export... |

Cloze

i

Edlit.., |
DupliEate,., |

. - E S
—— ==
u 1 B amimr - ri=
i - 1
- "
| |_-|"I
il I B e g b 0
]
- e I-I hlr [
thomier |1 | Pt |
THIE B
HEAD < TTTLE > P - Mg 878 T cnallP gt - 777 L LMD Y
ERL U DR=BIFTFTF T[T a0 « 7T Fi ¢ T ok Bl w (1 CE LS PRI =

p

fo | [ 3o ]

12.2Text file

Ly Ptz

e = Ll
|

< Lrienon We

G Fmm | F et W i
= Dig poyad sony

w Wb

+ Ciaadmd

o Lol Wuu i

o Catudoaggimd

= | axf Updaded

w P S

= Eespmmad)

w P Ty Mo

+ Dl Mz

= o

= Thussdwwud 5w

& Lo Wileackey

o Wi mal Tl scileinsi
+Wainsl Hupawnan
w il

+ Waighi =]
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12.3Print

42



13 PortWeb

Demo
Optional to follow along

13.1Setup
1. setup from CD or hard drive
& C:\Userdata‘DigitalAdsset\Portweb 5. 0\nstall M= E3




13.2Tutorial
http://yourl ogi ni d. conput er. wf u. edu/ Tutori al s/ Basi c. htm

— '__ - .'._:._. =
Pt Funt®Weh saaegpin
1 e s oo sy e sy b ol o e ey i b

Rl ot JERLETEL I

T hdrmm cprn ey ke e b
-IHI
=]

l.-.-w-.—ur---u u-.—n-n.:l
P
S |

. e

= A== " |

PotEiek Culk i) Faaeg e
| & Skl Cadirrsian |smpi-
T e L T ST TR —
== A== el

T —-—




13.3Administration
http://yourl ogi ni d. conput er. w u. edu/ scri pts/ PortWb. dl | ?7adm nshow

j& i ¥= ji= [==insa =
"1 gl oy | o e oine

Ewtensls PortWeb Administrathon Medube |

ekl | msadt |

ol b man v e O e e R

14 Advanced Topics

Thumbnails Extracting and Generating (p. 136)
Importing (p. 178)

Sharing on network, accessright (p 193, 217)
Templates and Macros (p. 277)

Scripting (p. 177)

Create CD based catalog (PDF)

0000 D0 D

Refer to manua and PDF files for details

15 Product line

Portfolio 5 Browser (FREE with Network Edition)

Portfolio 5 Desktop Edition (see evaluation guide for features only available in Network Edition)

Portfolio 5 Network Edition (Number of records per catalog [depending on thumbnail size and qty of data] is
between 300,000 and 400,000)

Portfolio 5 Server (The server can host an "unlimited" number of catalogs and the client can search up to 100
catalogs at once)

Portfolio 5 SQL connect (store millions of recordsin asingle catalog.)
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